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Part 1: Introduction

Overview

This manual provides guidance for using the Legal Aid PowerApps Portal
(LAGRANTS 2.0).

Guidance Includes

Introduction to LAGRANTS 2.0

Redeem the Invitation and Login into the portal
Update account and contact details

View assign service

Request an Extension

Request a Reconsideration of a refused extension
Request a Reconsideration Review

Raise Invoice

LAGRANTS 2.0

LAGRANTS 2.0 is an extension of the Dynamics 365 solution implemented for Legal Aid
ACT. The portal gives private firm access to view assigned services, raise invoices
against approved extensions and request additional extensions for an assigned service if
required.

A private firm's primary contacts don’t have to be Dynamic 365 licensed users to use
the portal. Information entered in the portal is instantly presented in Dynamics 365.
The primary contact can update the account (Private firm) information and their profile
details directly in the portal.

The primary contact for the private firm account can also view details of any additional

contacts linked to the account. Access to the portal is gained by redeeming an
invitation code sent from within Dynamics 365.
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Part 2: Redeem Invitation

Scenario

How to redeem the invitation and register to the LAGRANTS 2.0 portal.

Redeem Invitation Code

An invitation code will be received by email and can be redeemed from the LAGRANTS
2.0 portal. The user is required to register before gaining access to the portal. To
register to the portal, perform the following steps.

1. Click on the link on the email or copy and paste it into a browser to display the
LAGRANTS 2.0 portal page

@ legalaida + gister?returnUrl=9%2F

Legal Aid ACT

#]Sign in Redeem invitation

Sign up with an invitation code

2. Copy and paste the invitation code on the email into the Invitation Code Field
and click on Register

Lanrex | smese e 4
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Legal Aid ACT

A | Ssignin

#JSign in Redeem invitation

Sign up with an invitation code

* Invitation code 90610fae-a5ec-4a08-951d-380f6997f283c7cead460-32a7-4cad-a073-8a10cbb9bfa3

3. The email is automatically populated with the primary contact email
4. Enter Username
5. Enter Password

6. Enter Confirm Password

7. Click on Register
Legal Aid ACT

A ‘ Sign in

#JSign in Redeem invitation

Redeeming code: 90610f: 5ec-4a08-951d. 7f283c7cead60-32a7-4cad-a073-8a10cbb9bfa3

Register for a new local account

* Email lalasfugee@gmail.com
* Username steve
*Password | eeeces
* Confirm password [ wesea

8. The portal page is displayed as shown below

Stanrex s
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Legal Aid ACT a

Assigned Services Extensions Invoices Account ~ | Steve Manny ~

Home > Assigned Services

Service ID ¥ Service Topic Service Type Client Matter code Status Reason

There are no records to display.

Part 3: Update Details in Portal

Overview

This module presents how to update account and contact details in the portal. Primary
contacts for a private firm account can update details of the account directly from the
portal. They can also update their profile information from the portal which will be
synced into Dynamics 365.

Scenario

Update account and contact details on the portal.

Update Account Details

1. Click on Account to display the drop-down menu

2. Select Edit Account

Legal Aid ACT

A ‘ Assigned Services Extensions Invoices Account ~ | Steve Manny ~

Account

Home > Assigned Services Edit Account

Contacts

3. On the Edit Account form displayed enter or update the required information

Lanrex | e e 6
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Summary
ACCOUNT INFORMATION
Business Name * Areas of Practice/Specialty
‘ Australia Law Firm ‘ ’ Family *  Criminal *
ABN Registered for GST
‘ 123664866 ‘ ONo @ Yes
Phone Website
‘ 0423659632 ‘ \ https://www.autralialawfirm.com.au
Number of Solicitors Publicise
‘ 3 ‘ Yes y-s

SPECIAL INFORMATION

Special Instructions

ADDRESS
Address 1: Street 1 Address 1: City
‘ 123B Apple-Bee Avenue ‘ ‘ Canberra ‘
Address 1: State/Province Address 1: ZIP/Postal Code
‘ ACT ‘ ‘ 2600 ‘

Address 1: Country/Region

‘ Australia ‘

Finance Institution Details

Name of Institution Account Name BSB Account Number

Submit

4. Click

Home > Account > Edit Account

Submission completed successfully. X

Note! Dynamics 365 is instantly updated with any Information entered in the portal

Lanrex | g e 7
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Legal Aid ACT

Update Profile (Contact) Details

5. Click Username (Steve Manny) to display a drop-down menu

Legal Aid ACT

A~ ‘ Assigned Services ‘ Extensions Invoices Account ~ ‘ Steve Manny ~

Profile

Home > Account > Edit Account Sign out

6. Select Profile to display the contact form

Profile

Please provide some information about yourself.
' ‘ The First Name and Last Name you provide will be displayed alongside any comments, forum posts, or ideas
Steve Manny you make on the site.

The Email Address and Phone number will not be displayed on the site.

Profile © Your email requires confirmation. _ Confirm Email
& Security
Change password S umma ry
Change email ° CONTACT INFORMATION
Panel Firm

Australia Law Firm

Preferred Prefix Preferred pronoun

Mr o He ~
First Name Last Name *

Steve ‘ Manny ‘
Job Title Business Phone

Firm Manager | 0423659632 ‘
Mobile Phone Email

Provide a telephone number ‘ lalasfugee@gmail.com ‘

Gender How may we contact you

Male v Email x ‘

Contact Preference Notes

7. Enter or update the required information and click

Lanrex | e b
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Confirm Email

You may be required to confirm you email address on the portal. To this follow the

steps below.

1. Click on Confirm Email

O Your email requires confirmation. ¥ Confirm Email

2. An email is sent to you email address will a link. Sample of the Email shown
below

< o @ 2 0 @ m D i 10f1439% <

Confirm your account CRM:0000001 Inbox x

Lalas Omoregie <lanrex lalas@legalaidact.org.au> 9:08PM (1 minute ago) Yy
tome v

Your account requires confirmation. Please click the following link to complete the registration.

Complete Regjstration

Or you can copy the following URL and paste it into your web browser.

15f-7031-ed11-9db1-000d: 8k200nYU%2BYnBKt: leUWTU28wSG1hHoul zdigK%2BTY9208920suy0UwsWOtBNCucyvPN
kUVBEJGX1hUBIWW QK4zQGM7IQfzct%2FALP3WWIJSALYZSXTG7D mP6V5D9J%2F Te XBNMN)

If you believe you received this email in error, please contact Customer Service for assistance.
Please do not reply to this message. This email address is not monitored so we are unable to respond to any messages sent to this address.

‘Thank You,

Customer Service

( « Reply )( ~ Forward )

3. Click on Complete Registration or copy and paste the link on your browser to
confirm your email. Ensure you are login to the portal on the same browser or
you may be required to sign in

Please provide some information about yourself.

The First Name and Last Name you provide will be displayed alongside any comments, forum posts, or ideas
you make on the site.

The Email Address and Phone number will not be displayed on the site.

© Your email has been confirmed successfully. X

djl:%nrexvecmo'wv.that 9
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Part 4: View Assigned Service on
the Portal

Overview

Portal users can view assigned services on the portal.

View Assigned Service from the Portal

1. On the portal go to Assigned Services.

A ‘ Assigned Services Extensions Invoices Account ~ Steve Manny ~

Legal Aid ACT

Home > Assigned Services

Service ID ¥ Service Topic Service Type Client Matter code Status Reason

SER-01450 Dan Brown_SER-01450_Referred Referred Dan Brown CDEC Active IZ

2. To open the Service record, click on Service ID or select the down arrow beside
Status Reason and click on View details.

Legal Ald ACT ] ‘ Assigned Services ‘ Extensions Invoices Account ~ Steve Manny ~

Home > Assigned Services

Service ID ¥ Service Topic Service Type Client Matter code Status Reason
SER-01450 Dan Brown_SER-01450_Referred Referred Dan Brown CDEC Active E

@ View details

3. The Service form will display as shown below.

dJLOanrex )
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Details

Service Information
Service ID Service Type
SER-01450 Referred
Matter Code Client
CDEC Dan Brown

Matter Description

Deception / Fraud

Approved Extensions
Extension ID Name Total Amount Status Reason Created On ¥

EXT-01132-L6Q7C3 Sammy Extension $6,360.00 Approved 9/11/2022 8:37 PM

Requested Extensions

Extension ID Name Total Amount Status Reason Created On ¥

There are no records to display.

Invoiced Extensions

Extension ID Name Related Service Total Amount Status Reason Created On ¥

There are no records to display.

Invoices

Invoice ID Name Extension Total Amount Status Reason Created On ¥

There are no records to display.

Understanding the Portal Service Form

The Service form on the portal is Read-only, Portal users cannot edit the form. They
can only Request additional extensions from within the Service Form. The different
sections of the form are explained below.

1. Service Information -basic information about the Service. It indicates the name
of the Client, Matter Code and Matter Description.

&%nrex I technology that 11
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Details

Service Information
Service ID Service Type
SER-01450 Referred
Matter Code Client
CDEC Dan Brown

Matter Description

Deception / Fraud

Approved Extensions
Extension ID Name Total Amount Status Reason Created On ¥

EXT-01132-L6Q7C3 Sammy Extension $6,360.00 Approved 9/11/2022 8:37 PM

Requested Extensions

Request Extension

Extension ID Name Total Amount Status Reason Created On ¥

There are no records to display.

Invoiced Extensions

Extension ID Name Related Service Total A Status R Created On ¥

There are no records to display.

2. Approved Extensions - The extension created and approved for the Service is
shown on the Approved Extension Subgrid

d:ll_oan @)X | technology that

means business 12



Dynamics 365 Legal Aid Portal - LAGRANTS 2.0

Legal Aid ACT

Details

Service Information
Service ID Service Type
SER-01450 Referred
Matter Code Client
CDEC Dan Brown

Matter Description

Deception / Fraud

Approved Extensions

Created On ¥

9/11/2022 8:37 PM

Extension ID Name Total Amount Status Reason

EXT-01132-L6Q7C3 Sammy Extension $6,360.00 Approved

Requested Extensions
Request Extension

Extension ID Name Total Amount Status Reason Created On ¥

There are no records to display.

Invoiced Extensions

Extension ID Name Related Service Total Amount Status Reason Created On ¥

There are no records to display.

3. Requested Extensions - additional unapproved extensions requested for the
service are shown on this Subgrid. This also includes refused extensions,
extensions open for reconsideration and review

Jic’anrex I technology that 13

means business



Dynamics 365 Legal Aid Portal - LAGRANTS 2.0 Legal Aid ACT

Matter Code Client

CDEC Dan Brown

Matter Description

Deception / Fraud

Approved Extensions

Extension ID Name Total Amount Status Reason Created On ¥

EXT-01132-L6Q7C3 Sammy Extension $6,360.00 Approved 9/11/2022 8:37 PM

Requested Extensions
Request Extension

Extension ID Name Total Amount Status Reason Created On ¥

There are no records to display.

Invoiced Extensions

Extension ID Name Related Service Total Amount Status Reason Created On ¥

There are no records to display.

Invoices

Invoice ID Name Extension Total Amount Status Reason Created On ¥

4. Invoiced Extensions - Extensions for which invoice has been created are shown
on this Subgrid.

Jic’anrex I technology that .
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Deception / Fraud

Approved Extensions

Extension ID Name Total Amount Status Reason Created On ¥

EXT-01132-L6Q7C3 Sammy Extension $6,360.00 Approved 9/11/2022 8:37 PM

Requested Extensions
Request Extension

Extension ID Name Total Amount Status Reason Created On ¥

There are no records to display.

Invoiced Extensions

Extension ID Name Related Service Total Amount Status Reason Created On ¥

There are no records to display.

Invoices

Invoice ID Name Extension Total Amount Status Reason Created On ¥

There are no records to display.

5. Invoices- Invoices created for the extensions relating to this service are
displayed here.

&%nrex I technology that 15
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Deception / Fraud

Approved Extensions
Extension ID Name Total Amount Status Reason Created On ¥

EXT-01132-L6Q7C3 Sammy Extension $6,360.00 Approved 9/11/2022 8:37 PM

Requested Extensions

Extension ID Name Total Amount Status Reason Created On ¥

There are no records to display.

Invoiced Extensions

Extension ID Name Related Service Total Amount Status Reason Created On ¥

There are no records to display.

Invoices

Invoice ID Name Extension Total Amount Status Reason Created On ¥

There are no records to display.

Jic,anrex I technology that 16
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Part 5: Extensions

Overview

Portal users can request an extension for a service. The extension can either be
approved or refused. If the extension is refused, the portal user can request a
reconsideration and enter the reason for reconsideration.

Extensions can only be requested from within a Service. They cannot be requested
independently.

Request Extension

An extension can only be requested from within a Service on the portal. To request an
extension, do the following

1. Locate and open the Service Record.

2. Go to the Requested Extension Section

Lanrex | oo e 17
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3. Click on the Request Extension Button to open the Pop up Create Extension Form

Details

Service Information
Service ID Service Type
SER-01450 Referred
Matter Code Client
CDEC Dan Brown

Matter Description

Deception / Fraud

Extension ID Name Total Amount Status Reason Created On ¥

EXT-01132-1L6Q7C3 Sammy Extension $6,360.00 Approved 9/11/2022 8:37 PM

Requested Extensions

Request Extension

Extension ID Name Total Amount Status Reason Created On ¥

There are no records to display.

Invoiced Extensions

Extension ID Name Related Service Total Amount Status Reason Created On ¥

4. Enter the Extension Name (Mandatory)
5. Enter the Next Court Date

6. Enter Why is this Necessary if applicable
7. Enter Prospects of Success? If applicable

8. Click on Submit

Jioanrex I technology that 18
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@ Create

INFURIVIATIUN
Order ID *

Name *

‘ New Request for additional days

Firm Name

Australia Law Firm

DESCRIPTION

Next Court Date

9/14/2022

Why is this necessary?

To attend court

Prospects of success?

Very Likely we will get an adjournment for the case

9. Upon saving the record, the Extension main form is displayed. As shown below.
Work Types and Notes can be added to the extension and then saved. The
created extension is also automatically added to the CSU Decision Queue for

review and approval.

d?.%nrexmgzasga;azz; "
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General
INFORMATION
Extension ID * Name *
EXT-01136-K2V3W8 New Request for additional days

Related Service

Dan Brown_SER-01450_Referred

DESCRIPTION

Next Court Date Why is this necessary?

To attend court

9/14/2022

Prospects of success?

Very Likely we will get an adjournment for the case y

Extension Request Status
Status Reason

New

Extension Items
Add Work Type

Product Name Unit Price Per Unit Quantity Extended Amount

There are no records to display.

Total Amount

$0.00

TIMELINE & ATTACHMENTS
Note Text

3.minutes.ago See attachment for reason for request E|
Steve Manny

© Add note

B Affidavit docx (52.52 KB)

Save

10.To Add Work Type, Click on Add Work Type Button to open the pop-out form

&C)an rex I technology that 20
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G Create

Existing Product

Unit

| 2]

Quantity *

| o]

Price Per Unit

Amount

Extended Amount

Legal Aid ACT

11.0n the Existing Product Field search and select the required Work Type and then

click on Select

@ Create

Lookup records

Choose one record and click Select to continue

<

Name 1

AAT Hearing
ACAT Hearing
Additional day
Additional day
Additional day

Additional full day

O0O0r OO0 H

Additional full day

A
N
w

Search

Product ID Default Unit
GAATC Fixed
GACATC Fixed
FMDC Per Day
FDC Per Day

Per Day

Per Day

Per Day

Select ‘ Cancel ‘ Remove value

Cﬁ%nrex  technoloy
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Dynamics 365 Legal Aid Portal - LAGRANTS 2.0

12.Enter the required Quantity (Mandatory) and click on Submit

G Create x
Existing Product Unit
‘ Additional day ‘ b 4 ‘ Q ‘ ‘ Per Day ‘ (0]
Quantity * Price Per Unit
‘ 1 1200.0000000000
Amount Extended Amount

13. The Extension Items is updated the Work Type Selected

Extension Items
Add Work Type

Product Name Unit Price Per Unit Quantity Extended Amount

Additional day Per Day $1,200.00 1.00000 $1,200.00

Total Amount

$1,200.00

14.Click on Save

15.0n the Submit Validation dialogue box, click on OK

Cﬁ%nrex | technology hat
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Submit

Are you sure you want to submit this record?

© Add note

16.Notes and attachments can be added to the extension by clicking on
TIMELINE & ATTACHMENTS. On the pop-out form enter the note and add a file

Add note

Note See attachment for reason for request

Attach a file Choose file 1 Affidavit.docx

17. A note can be edited by selecting the down arrows beside the note record and
clicking on edit to open the form

TIMELINE & ATTACHMENTS
Note Text

about aminute ago  See attachment for reason for request ,T‘
Steve Manny

© Add note

I Affidavit.docx (52.52 KB) | @ Edit ‘

18.Click on Save to save any changes.

Please Note! All requested Extensions will be in the Extensions - New View

&%nrex I technology that 23
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Request a Reconsideration

Requested Extensions by Portal Users may be refused by the Client Service Unit (CSU)
Approver. If the extension is refused the Status Reason will be updated to Refused
(Open to Reconsideration) and the Reason for Refusal indicated on the Extension,
giving the Portal User, the opportunity to request a Reconsideration

Refused Extension(s) can be viewed from within the Assigned Service record or the from
the Requested Extension view on the Extension tab.

Legal Aid A
Details
Service Information
Service 1D Service Type
SER-01450 Referred
Matter Code * Client
o Dan Brown Requested Extensions
Matier Desciption Extension ID Name Total Amount  Status Reason Created On
EXT-D136-K2V3WB. New Request for additiona! $1.20000 v
Deception Fraud s
Approved Extensions
Approved Extensions
Extension D Name Total Amount Status Reason Created On #
Extension ID Name: Related Service Total Amount Status Reason Created On 4
B-01132-16Q703 Sammy Extension $5,360.00 Approved 10372022 837 PM E
BXT-0132-16Q733 Sammy Extension Approved 11/09/2002 837 P E
Requested Extensions
Invoiced Extensions
Extension 1D Name Total Amount ‘Status Reason
B-0M3EKVINE  New Reques
Extension ID Name Redated Service Total Amount ‘Status Reason Created On
Invoiced Extensions
L

To Request a Reconsideration

1. Open the Extension to View Reason for Refusal

2. Select Reconsideration on the Update Requested Extension Action
a. Reason for Reconsideration displays

3. Enter the Reason for Reconsideration

4. Click on Submit

Jll_oan @)X | iechnoloay that
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Extension Request Status
Status Reason
Refused (Open for Reconsideration)

Reason For Refusal

REF

Refusal Code Description

Refusal Category

Refusal (3izndand]}

Refusal Clause Explanation

Clisnt Eligibifity for Legal Aid is detenmined by eithier the Commonweakth Government's Guidefines or by our Commission’s Guidelingz, We
ek carsfully 3t your financia! eligibility. te ments of your c3za-and whather it complies with requiremeants of the Legal Ard Act: Taking in
to scoount these guidsfine:. your appdication has been refused for the following reasons.

Sot Eligibiity for Lagal Aid ks determined by either the Commonwealth Government's Guidelines or by our Commission’: Guidelinez. We
look carsfully at'your cliznts financial efgibility, the merits of your cas= and whether it complies with requiremeants of the Legal Aid Act
Taking in 10 account thess guidelines. your client’s application has been refizad for the following reasons

Extension Request Actions
Update Application S@tus

Reconsiderstion b

Reason for Reconsideration

| meed thiz sxtension o provide adeguate sendce. Flease reconsider

Please Note! Portal Users must Withdraw the Extension if they do not wish to
request a review of the Reconsideration

Cﬁ%nrex  technoloy
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Request a Review

Portal Users can request a review of a refused reconsideration request.

To request a review, do the following

1. Select Review from Update Application Status
2. Enter Reason for Requesting a Review

3. Click on Submit

Part 6: Invoicing

Overview

Portal users can raise an invoice for an approved extension from within the Extension
record. Invoices cannot be raised independently. The approved extension cannot be

edited.

Raise Invoice
To raise an invoice for an approved extension, do the following

1. Locate and open the Approved Extension Record.

2. Go to the bottom of the record and click on Raise Invoice

Lanrex | g e 2
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Legal Aid ACT

Related Service

Bruce Wayne SER-01391_Referred

DESCRIPTION
Next Court Date Why is this necessary?
07/09/2022 Test

Prospects of success?

Test

Extension Request Status
Status Reason

Approved

Extension ltems

Product Name Unit Price Per Unit

Quantity Extended Amount
Appeal fram the Family Court/FMC - Full Court Fixed $3,020.00 1.00000 $3,020.00
AAT Hearing Fixed $1,020.00 1.00000 §1,920.00

Total Amount

84,040.00

TIMELINE & ATTACHMENTS

Note Text

There are no notes to display.

Raise Invoice

3. Once the Invoice is Created the Invoice View Open

Legal Aid ACT

A Assigned Services

Extensions Invoices Account ~ Steve Manny ~

Home > Invoices

New Invoices

Total Status
Invoice ID Name Services Extension Amount Reason Created On ¥
INV-01138- Sammy Extension Dan Brown_SER-
Q8R5K3

Sammy Extension $4,774.00
01450_Referred

Incomplete  19/09/20221:07 [+ ]
PM

4. The initial status reason is Incomplete (indicating the invoice must be certified
and tax review before it can be submitted for processing.

Lanl'ex | technology that
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5. Click on the Invoice ID or select Edit on the down arrow beside the invoice
record to open the created invoice.

6. Review the created invoice
Note!
a. The amount to be Claimed defaults to the Approved Amount
b. GST is defaulted to Yes
c. Taxis 10% of the Amount to be Claimed

General

Imvoice 1D * Chent *

INV-01135-08R5K3 | Dan Brown | = | Q |

Mame = Refated Firm =

Sammiy Extension | Australiz Law Firm | ® | [+ |

Related Extension Services

Sammiy Extensicn | Dan Brown_SER-01450_Refarred | x | q |

ITEMS

Amount to be
Product Name Unit Amount Clgimed Include G5T?  Tax Extended Amount

Appes! from the Fieed §3.24000 $3,24000 e 532400 5356400 lE‘
Famify Court/FMC-
Single Judge

Appeal rom the Figed $1,670.00 5167000 Yes S167.00 $1.837.00
Famiky Court/FMC-
Single Judge

Appeal from the Fixed $1450.00 §1.450.00 Yes 514500 $1.505.00

Famify Court/FMC -
Full Court

Detail Amount

56.360.00

() Total Tax
$836.00
Total Amaunt

$6,005.00

O 1 Certify that the above work has been completed and the payment for the work have been claimed in accordance with the Legal Aid Act and
Practice Standards and | understand that files and documents may be audited by Legal Aid ACT.

Timeline & Attachments
Mote Text

There are no natss 1o display.

7. Notes and attachments can be added to the Invoice using the Add Note button

Cﬁ.%nrex | technolooy hat
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8. The record must be certified before it can be submitted (Save) after it has been
created. The Submit button is greyed out until the Certify attestation is ticked.

9. The invoice Amount can be adjusted based on the Amount to be Claimed. To
charge a different amount from what was approved. Click on the down arrow
beside the line items and select Edit to open the invoice item

ITEMS
Amount to be
Product Name Unit Amount Claimed Include GST?  Tax Extended Amount
Appeal from the Fixed £3,240.00 $3,240.00 Yes $324.00 $3,564.00 v
Family Court/FMC - [ .
Single Judge G dit
Appeal fram the Fixed $1,670.00 $1,670.00 Yes $167.00 $1,837.00 lz‘
Family Court/FMC -
Single Judge
Appeal from the Fixed $1,450.00 $1,450.60 Yes $145.00 $1,595.00 lz‘
Family Court/FMC -
Full Court

10. Enter the value you wish to invoice for the item into the Amount to be Claimed
field.
a. Do if Include GST? Is ticked, the Tax calculates automatically (10% of the
Amount to be Claimed)

Existing Product Unit

Appeal from the Family Court/FMC - Single Fixed

Price Per Unit Quantity *

$3,240.00 1.00000

Amount Amount To Be Claimed
$3,240.00 $ | 1220

Include GST?
Tax

§ | 122.00 |

Extended Amount

$1342.00

b. Do if Include GST? Is not ticked, the Tax is O
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Existing Product Unit

Appeal from the Family Court/FMC - Single Fixed

Price Per Unit Quantity *

$3,240.00 1.00000

Amount Amount To Be Claimed

$3,240.00 $ ‘ 1220
O Include GST?

Tax

$ | 0.00 ‘
Extended Amount
$1220.00

c. You cannot enter a value greater than the approved amount

legalaidact.powerappsportals.com says

c’; Edit Updated amount must be smaller or equal to amount. x
Exlsﬁl |
Appeal from the Family Court/FMC - Single Fixed
Price Per Unit Quantity *
$3,240.00 1.00000
Amount Amount To Be Claimed
$3,240.00 I $ | 5000 I |

' |
Include GST?
Tax
§ | 12200 |
Extended Amount
§1342.00

11.Click on Submit to save the changes and return to the Invoice Record.

12. Click on the Certify Attestation and click on Submit
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